BRC Report Link for QuickBooks
Introduction

Thank you for your interest in the Report Link for QuickBooks by Big Red Consulting.
We’ve written this document to ensure you have a smooth start when using the tool, and to address frequently asked questions. This document contains several sections discussing its features, listed below. Please note that while the tool can be very easy to use, we highly recommend reading this document, which will help you maximize your use of the tool.
Please note:

QuickBooks is a registered trademark of Intuit, Inc. The Report Link for QuickBooks and this document are copyrighted by Big Red Consulting.
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Overview

The Report Link for QuickBooks is an Excel “Add-In”, which means you load it in a special way within Excel & then it extends Excel’s functionality. This Add-in enables you to use Excel to pull your data from QuickBooks to create reports & for other uses. This Add-In creates a special menu item that provides access to its features.
The tool pulls your QuickBooks data directly, using the QuickBooks Software Developer’s Kit (the SDK.) There is no manual exporting or importing, making the transfer process very easy. The tool links to the currently open company in the current loaded version of QuickBooks. It works with both QuickBooks 2004 & 2005. If you have both versions of QuickBooks on your machine, it will work with whichever one is currently running.  Of note, the tool does not updated or change your QuickBooks data.
Essential Activities

This is an overview of various utility operations you may want to complete when using the tool. The later sections in this document cover the steps for using the tool.
Loading the tool into Excel

When Installation is complete, you will need to load this tool from within Excel. This is a one-time process. Once loaded, each time Excel starts the tool will be available until you unload it:

1. To load the tool, start Excel & make sure a workbook is open (one usually opens when you start Excel.) Then choose Tools | Add-Ins… from Excel’s menu. 

2. The Add-Ins dialog will display a list of available add-ins.  To add this tool to the list, first press the Browse… button, and then change folders at the top of the resulting dialog to the location where you installed the Add-In.

3. Select (click on) the Add-In file and Click OK to close the Browse window.

At this point, you should see this tool listed in the Add-In dialog, with a checkmark next to it. Press OK to close the dialog, which will load the Add-In. You’ll see a new menu item appear just to the right of Excel’s help menu.

Trial Period

Once loaded, the tool is in “trial” mode. In trial mode, all features are available, but there are limitations to the number of times you can connect to QuickBooks and retrieve data. During the trial period, you’ll receive messages that indicate how many connections remain.
Purchase & Entering your Product Key

To purchase the tool, select About & Purchase from the tool’s menu. Click the button Buy Online, and you’ll be taken to our website to a starting point to make your purchase.

At the end of the purchase, you’ll be given a temporary product key with which to fully unlock your tool for seven days. Once your order is processed, you will receive an email with your receipt and permanent product key.

To enter either of your temporary or permanent keys, choose About & Purchase from the Tool’s menu, enter the key into the Key field, and then press the I Accept button to unlock the product.

Note: You may copy the key from the email or web page and paste it in the key field: Use Ctrl-C (or right-click Copy) to copy the key & then paste it into the About & Purchase dialog using the shortcut key Ctrl-V.

Un-Installing the tool

To uninstall the tool, first unload it from Excel. Unloading it is the opposite of loading it:

1. First start Excel and make sure a workbook is open (one usually opens when you start Excel.) Then choose Tools | Add-Ins… from Excel’s menu. 

2. Remove the check mark next to this tool and close the dialog. At this point, the tool will unload & the tool’s menu item will be removed from Excel’s menu.

3. Next, go to the Windows control panel, select Add/Remove Programs, and uninstall the tool.

Moving the tool to another computer

To move the tool to another computer,

1. Locate your tool’s key code. If you don’t have a copy of the email, you can copy the key out of the tool’s About & Purchase menu.

2. Uninstall the tool using the Uninstall section above.

3. Install the tool on the new computer.

4. Enter your product key into the tool on the new computer.
Rights needed to use the tool

We recommend that you log into QuickBooks as a user such as the QuickBooks Admin or another user with full or nearly full rights to the data files. If you do not have sufficient rights, the tool will display an error message that includes and explanation from QuickBooks.
Testing the connection to QuickBooks

Before you connect to get your data with a specific company file, we recommend that you test your connection. To test your connection, first make sure QuickBooks is running & you have the desired company file open. Next, select Test Connection to QuickBooks from the tool’s menu. You’ll see a message about rights, and will see the dialog in the section below “Connecting for the first time”. Answer the questions as described below. After that, you’ll either get a success message or a message indicating an error from QuickBooks.
Testing your Chart of Accounts

There is a significant quirk with the QuickBooks data relating to usage of this tool: When detailed transaction data is retrieved from QuickBooks, the account names on the detail lines are not “fully qualified”. This means that if you use sub-accounts, only the sub-account names are included and not the parent account. For example, if you have Travel:Fuel (where Fuel is a sub-account) on your Chart of Accounts, only Fuel is returned through the QuickBooks SDK. The tool attempts to fix this and replace Fuel with Travel: Fuel from your COA list for more complete reporting capabilities.

The issue arises when a Chart of Accounts has more than one sub-account with a specific name AND they do not have account numbers.  For example, if you also have an account named Auto:Fuel in addition to Travel:Fuel. In this case the tool may confuse one account with another because they are impossible to tell apart. We’ve included a “Test” to check for this situation, which is available on the tool’s menu.

To resolve any duplicate name issues, rename one or more of the sub-accounts. Or if you use account numbers then add an account number to one or both of the duplicate accounts. Because account numbers are always unique in QuickBooks, the tool can always successfully find sub-accounts that use account numbers.
Connecting for the first time
The first time you connect to QuickBooks for each company file, you’ll be presented with a QuickBooks dialog that looks like one of the dialogs below:
QuickBooks 2004:

[image: image1.png]QuickBooks - Application Certificate

n applicaion s requesting access to the follwing QuitkBocks
company file:
Rock Castle Construction
Access may incude reading or wrting data as wel as enhancing the
QuickBooks user nterface,
The Appication Cals Ttsel-
Big Red Consulting Data Access Toolset

Certficate Information
Description: excel.exe.

Developer:  Microsoft Corporation
Developer identiy has been verfied by:
Mirasoft Cade Signing PCA

QuickBooks Solutions Marketplace.
Search for nformation about this applicaton at the

7 QuickBooks Solutions Marketplace

o this appiication to access Social Security umbers,
customer cred card information, and other persanal data,

hat does this mean?

Do you want ta allow access to this company fle?

v, Tme ] v ] |





Note that the Application name is correctly identified, but because the tool runs from within Excel, QuickBooks incorrectly identifies the Developer. This is as expected.
Notes:
1. You must select the option to allow access to SSN’s and other personal data as shown above in order for the tool to work. Note that this sensitive data is not copied form your machine in any way and the tool has no way to send data to the internet.  This access is required as some of the list data retrieved from the tool includes it.
2. We also highly recommend that you choose “Yes, Always” to allow access, or you will have to interact with this dialog multiple times per update from Excel when using this tool.
QuickBooks 2005 and higher
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Note that the Application name is correctly identified, but because the tool runs from within Excel, QuickBooks incorrectly identifies the Developer. This is as expected.

Notes:
1. You must select the option to allow this application access to SSN’s and customer credit card information in order for the tool to work.  Note that this sensitive data is not copied form your machine in any way and the tool has no way to send data to the internet.  This access is required as some of the list data retrieved from the tool includes it. 
2. We also highly recommend that you choose “Yes, whenever this QuickBooks company file is open” to allow access, or you will have to interact with this dialog multiple times per update from Excel when using this tool.
Connecting To Refresh your data
To connect to QuickBooks to update data, select the first option on the tool’s menu, Update QuickBooks Data. When you begin this process, you are presented with a dialog that looks like this:
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Using this dialog you can change the date range for detail & summary data and opt to get your account balances on an accrual or cash basis. 
Options include:

Connection Type:

· A Full Refresh discards all data the tool is currently storing for your use and replaces it with the data retrieved from QuickBooks. Use this when connecting for the first time to your company file or when switching the file you are connecting to.
· Sync gets new & updated data form QuickBooks since your last connection. If you widen the date range while in this mode the tool will automatically get all the data for the new dates, even if it was not created or edited after the last connection date. If you narrow the dates, no data is deleted, but less data is updated.
Account Balance Basis:

Either Cash or Accrual. Pick the method you use for financial reporting. If you don’t care about reporting on these account balances, pick Accrual as it is slightly faster.
Other Options:

You may optionally save a copy of the data the tool retrieved in an Excel workbook.  This workbook is in the folder where the add-in (the XLA file) is installed and is named QuickBooksData.xls. The workbook can be useful for reviewing your data and for connecting to it using an ODBC connection.

When you press Get Data, you’ll see a progress dialog. Getting data for the first time can take several minutes depending on your machine speed &the volume of data in your QuickBooks file for the date range specified.  Sync updates will be much faster.
What happens when you refresh data?

When your data is retrieved, the tool does several things.

1. First, for each element of data retrieved, it replaces the data it already had.  For example, it replaces all of the previously retrieved transactions and lists.

2. Second, the tool updates a workbook located in the folder where it is installed with the current version of all the data retrieved from QuickBooks. This workbook is named QuickBooksData.xls. You can use this workbook to browse your data or as a source for creating custom reports or linked data. The workbook contains several named ranges (the same names as the named ranges maintained within the tool) you can use to help define any formulas you link to it.

3. Third, the tool updates any Pivot Tables or Linked Ranges in the active workbooks.  This means if you have one of the tool’s reports open, and you update your data, that report will update as well.

4. Fourth, the tool forces a full Excel recalculation. This causes any formulas you have pointing at your QuickBooks data to be updated.

Included Reports

The tool includes several unique reports you can use with your QuickBooks data. These reports cannot be created in QuickBooks, and are examples of the flexibility the tool offers:
The following pre-built reports are included:

	Report Name
	Description

	Statement of Sources & Uses of Cash
	A reporting showing the impact to cash by account.  This is different than the QuickBooks cash flow report.  You can subtotal this report by period using the date capabilities in Excel’s Pivot Tables.

	Summary General Ledger
	A summary report (instead of QuickBooks’ detail report) showing the sum of Debits and Credits per account.

	Income by State & Zip
	A report that shows your income by the properties of the customers in your file. Here, the report is subtotaled by state and sorted by Zip. You can add other fields to this report (or any of these reports) to get different views into your data.

	Sales by Item
	Sales by Item report that subtotals and totals both the Amount & Quantity fields.


You can use any of these reports as a baseline for new reports you’d like to create. Once created by the tool, each of these reports is connected to your QuickBooks data and can be updated when the data changes (to update the report right-click it.)  You can further customize 
& add data to the reports and then save them as Excel workbooks. Later they can be opened and updated.
Custom Reports

The tool includes a custom report-building feature, which is an overlay over Excel’s Pivot Table creation wizard. While not quite as flexible, it is easier to use and sets up reports for you that are connected to your QuickBooks transaction data.
To access the Custom Report feature, choose Create Custom Summary Report from the tool’s menu.

The resulting dialog displays the various fields available in your QuickBooks transaction data. These are a combination of fields retrieved directly from QuickBooks & unique fields made available by the tool during the update data process. To understand what the various fields in your data mean, see the section below titled Data Made Available with the tool.
One of the key benefits to the tool is that once you create one or these custom reports, it is linked to your QuickBooks data and can be refreshed when your data changes.  To refresh a Pivot Table, right-click it and choose Refresh Data.
Pivot Table Reports

Pivot Tables are one of Excel’s more powerful features. Pivot Tables let you create summary “cross-tab” reports in Excel. You can access your QuickBooks data directly using Excel Pivot Tables & the Pivot Table Wizard:

For further help on manipulating pivot tables, see Excel help for “Pivot Tables”.

To connect a pivot table to your QuickBooks data:

1. Select Data | Pivot Table and Pivot Chart Report from Excel’s menu.
2. Choose Microsoft Office Excel List or Database and press Next.
3. In the Range field, enter exactly this range name:  'QB Data Link.xla'!QuickBooksTransactions

4. Press Next.
5. Choose Layout to place fields on your report.

To understand what the various fields in your data mean, see the section below titled Data Made Available with the tool.

One of the key benefits to the tool is that once you create one of these reports, it is linked to your QuickBooks data and can be refreshed when your data changes. To refresh a Pivot Table, first update your QuickBooks data and then right-click it and choose Refresh Data.
Custom Formulas

The tool also makes key QuickBooks data available through formulas. This includes account & name balances as well as name & item details.

When the tool is loaded, it creates several custom formulas, available in the formula wizard in the Lookup & References formula category. You can also type the formulas directly in Excel worksheet cells.  To access the formulas in the formulas wizard, press the [image: image4.png]


 button directly above the column titles on a worksheet. Then choose the Lookup & References category.

The following formulas are supported:
	Formula Name
	Description

	QBAccountBalance
	Returns the account balance for a specified month ending date.

	QBParentAccountBalance
	Returns the month-ending account balance for a parent account that has sub-accounts in QuickBooks.  If you have Travel: Entertainment and Travel:Meals, this function will return the balance for Travel.

	QBAccountTypeBalance
	Returns the combined balance for an account type, such as Bank for a month- ending date.

	QBNameBalance
	Returns the ending balance for a name.

	QBNameValue
	Returns the value for any imported field for a name.  You can use this to retrieve an address or terms or any of the fields pulled from QuickBooks for the name records.

	QBItemValue
	Returns the value for any imported field for a Item.  You can use this to retrieve a price, sales description, type, or any of the fields pulled from QuickBooks for the name records.


Using the included Example Worksheet
To illustrate the formulas above, we’ve included a sample worksheet. You may access this worksheet from the tool’s menu with the option, Example formula worksheet.
It includes examples of each formula and also a practical example of the QBAccountTypeBalance formula, used to create summary Balance Sheet & Profit & Loss statements.

Data Made Available by the tool

Field Definitions

Several ‘tables’ of data are returned from QuickBooks when you connect to update your data. These include Transaction details, Names, Items, Payroll Items, and Accounts. The following fields are available on your QuickBooks data:
Transaction Detail Fields

	Field Name
	Description

	TxnNumber
	The unique transaction ID assigned by QuickBooks. Once assigned, this never changes. You can determine order-of entry by this ID.

	Date
	The transaction date.

	TxnType
	The transaction type, like Check, Invoice, Bill, …

	RefNumber
	The transaction document number, assigned by the user, such as the invoice number or the check number.

	SourceName
	The Payee name on a transaction. For example, the customer on an Invoice or the Payee Name on a check. Some transactions have other name records associated with their details.

	Name
	The name associated with the detail row of the transaction. If no name other than the SourceName is associated with the detail line, then this will contain the SourceName. Detail names will be different than the SourceName.  For example, detail lines on a check with a Customer:Job or an Invoice with a Sales Tax line both have different names than the SourceName.

	Item
	The sales item, used both on invoices and on purchase transactions like Bills in QuickBooks Pro and above.

	Account
	The accounting account associated with the detail line item.

	SplitAccount
	A somewhat difficult concept. For detail rows, this is the SourceAccount.  For source rows, this may be the single detail row or “Split”.  It isn’t clear to us if this is useful for any purpose.

	Class
	The Class associated with the detail row.

	BillingStatus
	The billing status of the detail row.

	UnitPrice
	The rate, or unit price, of a sale or purchase using an Item.

	Quantity
	The number of items purchased or sold. Items purchased (incoming) typically have a positive Quantity and items sold (outgoing) have a negative quantity.

	Amount
	The currency amount, signed.

	Debit
	The currency amount, if a debit.

	Credit
	The currency amount, if a credit.

	ClearedStatus
	The reconciled status.

	OpenBalance
	The unpaid balance of the line item, if the transaction is payable.  Transactions that are payable include Invoices, Credit Memos, Bills, and Bill Payments.

	PaidStatus
	Is the payable transaction paid?

	IncomeSubjectToTax
	Payroll: Literally, the Income that is subject to tax for a given tax, assuming no upper bound/annual limit.

	WageBase
	Payroll: The calculated Income that is subject to tax for a given tax, including the upper bound for the tax. 

	PayrollItem
	Payroll: The payroll item, such as a wage or tax item.

	SalesRep
	The Sales rep associated with the transaction, usually an Invoice or Cash Sale or Credit Memo.

	SalesTaxCode
	The sales tax code for this detail row.

	LastModifiedBy
	The QuickBooks User who created or last modified this transaction.

	ModifiedTime
	Date/time stamp when the transaction was last modified.

	Aging
	The past-due aging for the row, if it is payable and past due.

	DueDate
	The due date for a payable transaction. 

	Detail Level
	Summary or Detail.  The Source line of a transaction (like the Bank account on a check or the AP account on a Bill) is the Summary line.  The detail lines on a transaction are typically all those lines seen in the split or detail table. 

	Source Name Type
	The name Type of the SourceName:  Customer, Vendor, Employee, or Other Name.

	Name Type
	The name Type of the Name:  Customer, Vendor, Employee, or Other Name.

	Source Name Tax ID
	The Tax ID from the source name.  A SSN or TIN.  Used on Vendors and Employees.

	Source Account
	The Account on the Source/Summary row of the transaction.

	Source Account Type
	The Account Type of the Account on the Source/Summary row of the transaction.

	Rollup Account
	The Parent account for the transaction detail line. If this account is a sub-account (like Travel:Meals) then this value will be the parent account (Travel)

	Account Type
	The Account Type of the Account on this row (Summary or Detail) of the transaction.

	Payable Trans
	Is this transaction a Payable transaction (like a Bill or Invoice) or not (like a Credit Card transaction or Check.)

	Item Type
	The Item Type (e.g. Inventory, Non Inventory, Service, …)

	Pay Item Type
	The Payroll Item Type (Salary, Addition, Deduction, Tax…)

	Pay Item Paid By
	Is the item part of the Gross-to-Net check (Employee) or part of the company paid taxes (Company.)

	Pay Item Extra
	True or False.  Can this row be ignored when creating payroll reports?  If True, ignoring the redundant rows may result in better reports.

	Income Tax Form Line
	The Income Tax line item associated with the account on this detail row.  Setup on the Account in QuickBooks.

	Cash Flow
	True or False.  Does this detail line affect cash?

	Cash Flow Type
	Sources of Cash or Uses of Cash.

	Cash Flow Account
	The account form which cash is impacted.  E.G. and expense account for a typical Check.

	Cash Flow Source Account
	The Cash account that is being impacted by this cash flow.

	Cash Flow Account Type
	The account type of the Cash Flow Source Account.  E.G. Checking.

	Cash Flow Rollup Account
	The parent account of the Cash Flow Account, useful in the case where that account is a sub-account, or the same as the Cash Flow Account.

	Cash Flow DR
	If the cash flow is a Debit, the amount.

	Cash Flow CR
	If the cash flow is a Credit, the amount.

	Cash Flow Amount
	The cash flow amount, signed either positive or negative.

	City
	The City of the Source Name for the transaction.

	State
	The State of the Source Name for the transaction.

	Zip
	The Zip of the Source Name for the transaction.


Chart of Accounts Fields

	Field Name
	Description

	DataType
	ACCNT for Accounts

	AccountNumber
	The account number assigned to the account (visible in QuickBooks if account numbers are enabled.)

	Name
	The fully qualified account name, like “Automobile” or “Automobile:Fuel”.

	SubName
	The lowest account name from the fully-qualified name. For “Automobile:Fuel”, the value will be “Fuel”.

	RefNum
	Internal ID for the account.

	TimeStamp
	Created/Last Edited time.

	AccountType
	The Account Type, like Checking or Income or Expense.

	EndingBalance
	The ending balance for the account, signed, in currency.

	Description
	The text description for the account.

	TaxFormLine
	The income tax line associated with the account.

	BankAccountNumber
	The account number.

	SpecialAccount
	Special accounts include the default for “InventoryAssets”, “OpeningBalanceEquity”, “CostOfGoodsSold”, “SalesTaxPayable” and others.

	CashFlowType
	The cash flow type setup in QuickBooks for QuickBooks’ cash flow report (not used in the tool’s report.)

	Hidden
	Is the account currently hidden?


Name Fields

	Field Name
	Description

	NameType
	The sub-type of the name:  CUST, VEND, EMP, OTHERNAME

	Name
	The Name as seen on the name list

	RefNum
	Internal ID

	TimeStamp
	Created/Last Edited time.

	BillingAddressLine1
	The first line of the 5-line billing address block.  Usually the Name repeated.

	BillingAddressLine2
	The second line of the 5-line billing address block.  Usually the Street.

	BillingAddressLine3
	The third line of the 5-line billing address block.

	BillingAddressLine4
	The fourth line of the 5-line billing address block.

	BillingAddressLine5
	The fifth line of the 5-line billing address block.

	BillingAddressCity
	The billing City

	BillingAddressState
	The billing State

	BillingAddressZip
	The billing Zip

	ShippingAddressLine1
	The first line of the 5-line shipping address block.  Only for Customers.

	ShippingAddressLine2
	The second line of the 5-line shipping address block.  Usually the Street.

	ShippingAddressLine3
	The third line of the 5-line shipping address block.

	ShippingAddressLine4
	The fourth line of the 5-line shipping address block.

	ShippingAddressLine5
	The fifth line of the 5-line shipping address block.

	ShippingAddressCity
	The shipping City

	ShippingAddressState
	The shipping State

	ShippingAddressZip
	The shipping Zip

	Phone
	Phone number

	PhoneAlternate
	Alternate Phone

	Email
	Email address

	FaxNumber
	Fax Number

	Note
	Customer, Employee, or Vendor Note

	Contact
	Primary Contact

	ContactAlternate
	Alternate Contact

	NameSubType
	From the Type list on different names.  Custom field, can have any values.

	CompanyName
	Company name for Vendors and Customers

	Salutation
	Mr., Ms., …

	FirstName
	First Name

	MidInit
	Middle Initial

	LastName
	Last Name

	TaxID
	Tax ID, used on Employees and Vendors

	AccountNumber
	Account Number, used at least on Employees, Customer, Vendors

	Terms
	Payment Terms, for Vendors and Customers

	CreditLimit
	Credit Limit, for Vendors and Customers

	ResaleNumber
	Resale Number to justify Sales Tax Exempt status.  For Customers

	Rep
	Sales Rep associated with the Customer

	TaxItem
	Default Sales Tax Item for Customers

	PrintAs
	The Print As name, found on Vendors and Employees.

	JobDescription
	Job Description field from Customers

	JobType
	Job Type field from Customers

	JobStatus
	Job Status field from Customers

	JobStart
	Job Start Date field from Customers

	JobProjectedEnd
	Job Projected End Date field from Customers

	JobEnd
	Job End Date field from Customers

	1099Vendor
	True or False.  Is this Vendor a 1099 Vendor?

	BirthDate
	Employee Birth date

	HireDate
	Employee Hire date

	Hidden
	True or False Is this name Hidden?  

	Balance
	Customer or Vendor Balance

	CCName
	Customer Credit Cardholder Name.

	CCNumber
	Credit Card Number, masked.

	CCExpirationMonth
	Credit Card Expiration Month

	CCExpirationYear
	Credit Card Expiration Year


Item Fields

	Field Name
	Description

	DataType
	INVITEM for all items

	Name
	The Item Name

	RefNum
	The internal ID number

	TimeStamp
	Created/Last Edited time.

	ItemType
	The Item type, such as Inventory, Non Inventory Part, Service, Subtotal, Sales Tax, Discount, Other Charge.

	SalesDescription
	The text description of the item, to be used on sales transactions.

	PurchaseDescription
	The text description of the item, to be used on purchase transactions.

	SalesAccount
	Income account

	AssetAccount
	For Inventory items, the Inventory Asset Account

	COGSAccount
	For Inventory items, the Cost of Goods Sold account.

	QuantityOnHand
	For Inventory items, the Quantity on Hand.

	AverageCost
	For Inventory items, the average cost of the items on hand.

	SalesPrice
	Sales Price, to be used on sales transactions.

	PurchaseCost
	Purchase code, to be used on purchase transactions

	SalesTaxCode
	Taxable or Nontaxable

	TaxVendorName
	For sales tax ItemType items, the Vendor who the tax it paid to

	Hidden
	Is this item hidden?


Payroll Item Fields

	Field Name
	Description

	DataType
	PITEM or all payroll items

	Name
	The Payroll item name seen in the payroll item list

	RefNum
	The internal ID number

	TimeStamp
	Created/Last Edited time.

	ItemType
	The Item Type, like Salary, Hourly, Addition, Deduction, Tax

	ExpenseAccount
	For items that are company expenses, the expense account

	LiabilityAccount
	For items that are company liabilities, like taxes, the liability account

	Hidden
	Is the item Hidden?

	PaidBy
	Employee, if the item impacts the net payroll check. Company, if this is a company paid tax or other company item that does not impact the net check.


Account Balances Fields

	Field Name
	Description

	Date
	The Date of the account balance

	Account
	The Account name, fully qualified, like Automobiles:Truck  (when a sub-account) 

	Debit
	The Debit balance, if a Debit

	Credit
	The Credit balance, if a Credit

	Parent Account
	The Parent account name for a sub-account

	Account Type
	The account type, like Checking, Accounts Receivable, Credit Card, Asset…

	Account Balance
	The signed account balance

	Account Number
	The Account Number


Named Ranges

Each of the tables of data above are given a named range.  This range can be used in your formulas if you choose to write formulas to access your data. The benefit of using named ranges is that you don’t need to know the size of the data in order to effectively address it.  There are many excel formulas that accept a range of data as one of their variables.  Instead of indicating, for example “A1:D150”, you can use a named range like “QuickBooksChartOfAccounts”.
The following named ranges are maintained by the tool each time you connect and refresh your data. Each contains the columns of data described in the preceding tables, in the order described in those tables:
	Named Range
	Description

	QuickBooksChartOfAccounts
	The Chart of Accounts

	QuickBooksNames
	The Names list (Customers, Vendors, Employees, Other Names.)

	QuickBooksPayrollItems
	Payroll Items

	QuickBooksSalesItems
	Sales Items (commonly used on Invoices.)

	QuickBooksAccountBalances
	Stores your account balances by Month

	QuickBooksTransactions
	Transaction details for the date range retrieved.


To access these named ranges within Excel, use the syntax 'QB Data Link.xla' and then the Named Range.  For example, ='QB Data Link.xla'QuickBooksTransactions   will resolve to the Transactions data range.
How to create and use an ODBC link to your data

You can create an ODBC driver link that enables access from multiple tools to the saved copy of your QuickBooks data the tool created.  For example, you can use Crystal Reports, Access, Excel, or other SQL tools with your ODBC Link.
During each update, a copy of your data can be saved to a workbook called QuickBooksData.xls. This is an option in the update dialog.  If you de-select the option, updated data will be available in the tool, but won’t be updated to the file QuickBooksData.xls.

Creating an ODBC Link
To Create an ODBC link:

1. First open your ODBC Control Panel.  In Windows XP, this is accessed from the Start menu.

2. Choose Control Panel, then Administrative Tools, then Data Sources (ODBC).

3. Next, choose Add, then Microsoft Excel Driver, then Finish.

4. Next, give the Data Source a name like “QuickBooks Data”, and then select the file QuickBooksData.xls in the folder where you installed the tool (the default folder s C:\Program Files\BRC Report Link for QuickBooks\).
Using your ODBC Link

To Use your ODBC link, select it in your tool of choice. The following instructions are for using the data source within Excel.  This is yet another way to access your QuickBooks data from within Excel:

1. First, create a new Excel workbook (or use one you have that you want to add data to.)

2. Next, select Data | Import External Data | New Database Query…

3. On the resulting Choose Data Source dialog, on the Databases Tab, select your “QuickBooks Data” data source.

4. Use either the Query Wizard or the MS Query directly to construct your queries.
5. Using either option, the Named Ranges discussed above will display as database tables available for your queries.

Using Queries, you can perform advanced actions on your tables in SQL, sort and total fields, create subtotals, and create customized reports in tools like Crystal Reports.

Q & A
This section includes some trouble-shooting tips for installing and getting started with the tool.

Question: After installing the tool, I don’t see it in Excel.

Answer: You need to load the tool in Excel. See the instructions earlier in this document for loading the tool.

Question: When loading the tool, I get an error message that says: Can’t find project or library.

Answer: The most likely cause is that the QBFC Libraries did not install when the tool was being installed, or the QBFC installer was cancelled after it started. To resolve this, re-run the tool’s installer. If the QBFC installer doesn’t launch, then locate the QBFC Installer in the folder where you installed the tool (the only .exe Application file in that folder) and run it.
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